
Apply for a primary 
school place 2018
A BRIEF GUIDE FOR PARENTS OF 3 AND 4 YEAR OLDS

WHO?
Apply if your child was 
born between  
1 September 2013 and 
31 August 2014

Make realistic preferences
Find schools near your home online at  
www.gov.uk/find-school-in-england
Read the admissions criteria for  
each school to figure out how likely  
you are to get a place – visit  
www.learningtrust.co.uk/admissionrules

HOW?
Apply online at  
www.eadmissions.org.uk

Follow the step-by-step  
instructions over the page 

ACT NOW!
Visit schools

Headteachers welcome visits from 
parents. Experience schools first hand 

and have your questions answered.

Decide the order of  
your preferences

You should list more than one school 
(maximum 6). The order is important. List 

your favourite school as the first preference, 
then your next favourite school as your 

second preference and so on.

Get more information
Read the ‘Myth Busters’  

on the back page and  
access the full 2018 

admissions guide online at 
www.learningtrust.co.uk/

primaryguide

WHEN?
Apply by  

15 January 2018
Offer day is  

16 April 2018

http://www.gov.uk/find-school-in-england
http://www.learningtrust.co.uk/admissionrules
http://www.eadmissions.org.uk
https://www.learningtrust.co.uk/admissions/Pages/PrimaryAdmissions.aspx


APPLYING ONLINE – STEP BY STEP GUIDE

BEFORE YOU START
• Decide the order of your preferences before you 

start the online application. 

• Get an email address – you need one to apply and 
you need to be able to access it in April 2018. If you 
don’t have one go to www.googlemail.com and click 
‘Create an account’. 

• Get a friend, a relative or your child to help you make 
the application if you have trouble with computers.

LOGIN OR REGISTER 
01. Go to www.eadmissions.org.uk

02. If you have applied before (e.g. for an older child), 
login with your email and password from your 
previous application. Choose ‘Login to your account’. 
Skip to number 08 and check your details are still 
correct.

TIP: If you can’t remember your username or password 
click the ‘Forgotten your username or password?’ link. 

03. If this is the first time you have applied you must 
register your details and email address. Choose 
‘Register to apply online’.

04. Enter your details and click ‘Register’.

05. You will be sent a confirmation by email. Open the 
email and click the link to confirm your email address.

06. You will be sent another email with both your 
username and password that you use to log into  
the system. 

TIP: Save this email for future reference – you will need  
to log back into the system to make changes and on 
offer day. 

07. Click the link in the email, enter your username or 
email address and password, then click ’Login’. 

CHILD DETAILS AND PREFERRED SCHOOLS
08. If you have applied before you must check and 

update your details if they have changed – 
particularly your address. Click on the orange text, 
‘check and update your address’, update any details 
as necessary then click ‘Save and Continue’.

09. Click ‘Start a new application for a child that is not 
listed below’ button.

10. Enter your child’s details and click ‘Next’.

11. Choose your preferred school from the list. Change 
the local authority if the school is outside Hackney. 
Click ‘Add this school’.

12. Add specific information about the school  
(e.g. brothers or sisters already attending) then  
click ‘Next’. 

http://www.googlemail.com
http://www.eadmissions.org.uk


MAKE CHANGES AND ATTACH DOCUMENTS
• You can make changes and attach proof of your 

child’s date of birth up to the closing date by logging 
into the system with your username or email address 
and your password.

• Each time you make a change you must resubmit 
your application. You will receive a confirmation email 
each time you successfully change your application.

• You will also receive a confirmation email for each 
document you attach.

• NEW: You do NOT need to provide proof of your 
address. We will confirm your address against council 
tax and other council records. 

YOUR APPLICATION DETAILS
Note your application details below for future 
reference and keep this leaflet safe and secure

Email address:

Username:

Password:

Application Reference Number: 

13. Repeat steps 11 & 12 to list more schools until you 
have listed all your preferences. 

14. Change the order of preferences by clicking  
‘Move up’/‘Move down’.

15. Once all your preferred schools are listed click 
‘Next’. You will also need to click ‘Continue’ if you 
have listed fewer than six preferences.

FINAL CHECK AND SUBMIT
16. Check your application carefully. To make changes 

click ‘Back’ at the bottom of the page. 

17. Read and agree the declaration by clicking in the 
box.

18. Click ‘Submit Application’.

19. You will receive a confirmation email with your 
application reference number (e.g. 204-2018-09-E-
001234). This email is proof that you have submitted 
your application successfully.

HELP AND SUPPORT
If you need help logging into your online 
application or registering to apply online you  
can contact the London eAdmissions support 
helpdesk on 020 8255 5555 (option 1 or 4) or 
email support@eadmissions.org.uk

If you have any other problems or questions please 
contact us on 020 8820 7245 or 7501 or email 
reception.class@learningtrust.co.uk



It is easy to make assumptions about how school admissions works. Here are some  
of the common assumptions and misunderstandings as well as the facts.

MYTH BUSTERS – GET THE FACTS!

My child has a right to 
a place at one of my 
preferred schools.

Not true! … your child will only be offered a place if they qualify 
according to the school’s admission criteria. If your child does 
not qualify for any of your preferred schools (e.g. because your 
preferences were unrealistic) you will need to consider schools 
that still have places available. 

My child is in the 
nursery so they will 
automatically go into 
Reception.

If I list only one school 
then I have to be offered 
a place.

I live nearer to the  
school than the last child 
offered under the distance 
criterion last year so I’m 
guaranteed a place.

Children in my road  
go to the school so  
my child will too. 

If I apply to a school in 
another borough, their 
residents will have 
priority over me. 

You must apply for your child even if they already attend the nursery.
Schools must consider applications from children in the nursery in the 
same way as all other applicants, i.e. in accordance with the admission 
criteria for the school. Children in the Nursery are NOT given priority.

Not true! … listing only one school does not increase your child’s 
chances of being offered a place. You are strongly advised to include 
your nearest schools amongst your preferences. 

Not always … the number of pupils offered under each criterion 
at each school can change every year. Just because you know 
pupils living near you that go to a certain school, it does not 
mean that your child will be offered a place there.

Not true! … the home-to-school distance of last child offered a 
place will change every year. The information about offers in 2017 
for each school is included in the Primary guide, available online at 
www.learningtrust.co.uk/primaryguide. This information is a guide 
only and no child is guaranteed a place at any school.

Not true! … an admissions authority cannot give preference to its own 
residents and published admissions criteria cannot include the borough 
of residence. Hackney schools do not discriminate between applicants 
who live in the borough and those who do not. 

It does not matter  
if my form is late. 

It matters! … if you apply after 15 January 2018, we will look at your 
application after all those that applied on time have been processed. 
In this case it is very unlikely that you will be offered a place at a 
popular school.

I can only apply for 
Hackney schools.

You can apply for both Hackney and out of borough schools  
by listing them on the Hackney application form.


